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Experience Summary
Challenge Course Training 187
Management Trainings 32
Other Training 770

Training Subtotal 989

Low Ropes 312
Portables 36
High Ropes 449
Vertical Play Pen 41
Alpine Tower 30
Zipline 142
Climbing Wall 56
Combo 248

Facilitation Subtotal 1313

Program Coordination 331
Program Design 115
Marketing 43
Infrastructure 18
Staff Meetings 38
Staffing and HR 30
Reflective Practices 13

Management Subtotal 586

Challenge Course 85
Outdoor Education 650

Training the Practitioners 735

Building and Inspections 124

Professional Activities 240

TOTAL Hours 3987

Contents 
• Resume 

• Course Descriptions 
Descriptions of the courses on which I have worked. They are 
referenced throughout this portfolio. 

• Training 
Trainings attended in challenge course skills, facilitation, management 
and other areas. 

• Facilitation 
Groups and programs I have facilitated. 

• Management 
Program management hours I have logged. 

• Train the Practitioners 
Trainings I have conducted for practitioners. 

• Building and Inspections 
Building and maintenance, including pre-use inspections, repairs, etc. 

• Professional Activities 
Conferences attended, presentations made, certifications, and 
professional associations.



Course Descriptions
Name and Location Description Operating System Builder

Camp Kalsman 
Arlington, WA

Reform Jewish Camp. Some lows, a 
giant’s swing, and an alpine tower

Alpine Tower

Camp Seymour 
Gig Harbor, WA

YMCA owner course Static

Camp Solomon Schechter 
Olympia, WA

Unaffiliated Jewish Camp. Low and 
high static, zip lines, and Giant’s 
Swing.

Static Synegro

Cherry Creek High School 
Englewood, CO

A telephone pole high ropes course at 
a high school campus

Static Leahy, Inc.

Eagle Rock Challenge Course (ERCC) 
Mount Vernon, WA

Static course on trees with a Monkey 
Swing.

Static Valdo

Bellevue Challenge Course (BCC) 
Bellevue, WA

Dynamic telephone pole high and low 
ropes course.

Dynamic and 
Vertical

Valdo

Waterhouse 
Monroe, WA

Privately owned and operated Static Bernie Waterhouse

YMCA Alpine Tower 
Auburn, WA

An alpine tower owned by the YMCA 
and operated by NW Teambuilding

Alpine Tower Alpine Towers

YMCA of the Rockies 
Snow Mountain Ranch 
Granby, CO

A telephone pole high ropes course Static Leahy, Inc.

Camp Arnold 
Eatonville, WA

Flying Squirrel, Power Pole, Climbing 
Wall, Giant’s Swing

Dynamic and 
Vertical

This section to give a brief description of each course worked.  Location Names listed here are 
used on the other pages of the portfolio.



Challenge Course Trainings

Date
Company and Workshop 
Name Brief Description Location Trainer Hours

8/30/98 to 
1/20/99

Cherry Creek High School 
Adventure Leadership 
Training

Training to run, maintain, and facilitate low 
and high challenge course activities

Englewood, CO Pat Wischmann 90

5/25/02 to 
5/28/02

YMCA of the Rockies, Snow 
Mountain Ranch, Facilitator 
Training

Training to setup, take-down, and facilitate 
low and high elements

Granby, CO Rod M. Lee 20

3/12/05 to 
3/14/05

The Innovative Team Training to facilitate low course extended 
activities

Eatonville, WA Tom Leahy 30

7/21/08 South Bellevue Community 
Center, on-site training

Worked as tech, trained on the particulars 
of a dynamic course.

Bellevue, WA Scott Andrews 3

2/9/09 Andrews Consulting, LLC 
Informal Alpine Tower walk-
through

Walked through how the Alpine Tower 
worked and what to look for when 
inspecting it.

Auburn, WA Scott Andrews 2

4/14/10 to 
4/16/10

Andrews Consulting, LLC 
ACCT Level II Training

Covered program planning, facilitation 
technique, course inspection, and rescues

Bellevue, WA Scott Andrews 21

4/30/11 Andrews Consulting, LLC 
ACCT Level II Test

Practical and written tests for ACCT Level 
II certification

Bellevue, WA Scott Andrews 3

5/3/13 Andrews Consulting, LLC 
ERCC Site Training

Learned about systems particular to this 
site, including modified M-Belay for Power 
Pole

Arlington, WA Scott Andrews 6

3/25/15 Andrews Consulting, LLC 
Zip Guide Training

Learned lower outs and practiced braking Bellevue, WA Scott Andrews 4

3/29/15 Andrews Consulting, LLC 
Annual Staff Training

Went over course policies, walked through 
setups and safety considerations of all 
high and low elements.

Bellevue, WA Scott Andrews 
and Mandy 
Stewart

8

Sub Total 187

Management Trainings
Date Company and Workshop Name Brief Description Location Trainer Hours

1/21/12 to 
3/11/12

Andrews Consulting, LLC 
Challenge Course Manager 
Training

Two weekends and homework in-
between. Training based on the 7th 
edition ACCT standards

Bellevue, WA Scott Andrews 32

Sub Total 32

Other Trainings
Date Company and Workshop Name Brief Description Location Trainer Hours

Aug 2000 to 
May 2004

Bachelor of Philosophy Tacoma, WA University of 
Puget Sound

300

Aug 2004 to 
Aug 2005

Master of Arts in Teaching Tacoma, WA University of 
Puget Sound

200

Aug 2002 Passages Leader Training Tacoma, WA University of 
Puget Sound

40

Aug 2003 Passages Leader Training Tacoma, WA University of 
Puget Sound

40

Aug 2004 Passages Leader Training Tacoma, WA University of 
Puget Sound

40

April 2001 Outdoor Leadership Experience Training leading up to a 6-day 
backpacking leader training trip

Tacoma, WA + 
Escalante, UT

Justin Canny, 
UPS

150

Sub Total 770

Total Training Hours 989



Facilitation

Date
Location 
(client optional) Role

Group 
Type

Operating 
System

Program 
Type

Group 
Size Hrs Activities

1999 Cherry Creek High School, 
Englewood, CO

Facilitator Teen Dynamic High 
Ropes

25 35 This was a semester-long class (8/3/99 to 
1/20/00) that met daily for 1 hour (90 days)

1999 Cherry Creek High School, 
Englewood, CO

Facilitator Teen Low Course 
Only

Low 
Ropes

25 35 This was a semester-long class (8/3/99 to 
1/20/00) that met daily for 1 hour (90 days)

1999 Cherry Creek High School, 
Englewood, CO

Facilitator Teen Single Line 
Zip

Zipline 25 10 This was a semester-long class (8/3/99 to 
1/20/00) that met daily for 1 hour (90 days)

1999 Cherry Creek High School, 
Englewood, CO

Facilitator Teen Vertical 
Challenge

Climbing 
Wall

25 10 This was a semester-long class (8/3/99 to 
1/20/00) that met daily for 1 hour (90 days)

2002 YMCA of the Rockies, Snow 
Mountain Ranch, Granby, CO

Facilitator Various 
Groups

Dynamic High 
Ropes

varied 200 This was a 17 week position (5/29/02 to 
9/25/02) guiding a variety of groups with 
about 25 hours a week dedicated to 
challenge course facilitation

2002 YMCA of the Rockies, Snow 
Mountain Ranch, Granby, CO

Facilitator Various 
Groups

Dynamic Combo varied 90 This was a 17 week position (5/29/02 to 
9/25/02) guiding a variety of groups with 
about 25 hours a week dedicated to 
challenge course facilitation

2002 YMCA of the Rockies, Snow 
Mountain Ranch, Granby, CO

Facilitator Various 
Groups

Low Course 
Only

Low 
Ropes

varied 45 This was a 17 week position (5/29/02 to 
9/25/02) guiding a variety of groups with 
about 25 hours a week dedicated to 
challenge course facilitation

2002 YMCA of the Rockies, Snow 
Mountain Ranch, Granby, CO

Facilitator Various 
Groups

Single Line 
Zip

Zipline varied 90 This was a 17 week position (5/29/02 to 
9/25/02) guiding a variety of groups with 
about 25 hours a week dedicated to 
challenge course facilitation

2003 University of Puget Sound, 
Climbing Class

Facilitator College Vertical 
Challenge

Climbing 
Wall

18 40 Was a climbing class teaching assistant for 
a semester (8/3/03 to 12/15/03)

2/20/00 Campus Middle School Group 
@ Cherry Creek High School, 
Englewood, CO

Facilitator Youth (K-8) Dynamic High 
Ropes

50 5

5/15/00 Parent Group @ Cherry Creek 
High School, Englewood, CO

Facilitator Adult Dynamic High 
Ropes

12 2

5/22/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

12 6

5/23/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

12 6

5/24/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Dynamic High 
Ropes

12 6

5/25/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Dynamic High 
Ropes

12 6

5/26/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Single Line 
Zip

Zipline 12 6

5/29/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

12 6

5/30/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

12 6

6/1/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Dynamic High 
Ropes

12 6

6/2/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Dynamic High 
Ropes

12 6

6/3/00 SOAR Summer Camp @ 
Cherry Creek High School

Facilitator Youth (K-8) Single Line 
Zip

Zipline 12 6

6/17/03 Fawn Hill Day Camp, Lords 
Valley, PA

Course 
Manager

Teen Low Course 
Only

Low 
Ropes

20 4 Low course series as part of the summer 
Adventure Camp

8/19/03 Fawn Hill Day Camp, Lords 
Valley, PA

Lead 
Facilitator

Teen Vertical 
Challenge

Climbing 
Wall

20 6 Climbing wall activity as part of the Summer 
Adventure Camp

10/25/07 AVID group from BPS @ BCC Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

11 5 Have You Ever, Name Toss, Group Juggle, 
Coporate Machine, Acid River, Giants Elves 
and Wizards, Group Jump Rope, 123 Clap

10/26/07 Saint ____ Catholic School @ 
BCC

Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

20 5 Yurt Circle, Name Toss, Group Juggle, 
Mountaintops, Nitro Crossing, 123 Clap (did 
a station and ran two groups through it)

3/15/08 BCC Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

10 7

6/26/08 Port Townsend Lead 
Facilitator

Youth (K-8) Portable 
only

Low 
Ropes

20 8

7/18/08 South Lake Union Facilitator Corporate Portable 
only

Low 
Ropes

8 3

7/22/08 BCC Facilitator Youth (K-8) Static Combo 15 6

7/29/08 BCC Lead 
Facilitator

Youth (K-8) Low Course 
Only

Low 
Ropes

12 4

7/30/08 BCC Facilitator Youth (K-8) Static Combo 12 6

8/1/08 BCC Facilitator Youth (K-8) Static Combo 20 7.5

8/12/08 BCC Lead 
Facilitator

Youth (K-8) Low Course 
Only

Low 
Ropes

12 6

8/18/08 BCC Lead 
Facilitator

Youth (K-8) Static Combo 15 6

8/21/08 BCC Facilitator Youth (K-8) Static Combo 15 4

8/27/08 BCC Facilitator Adult Low Course 
Only

Low 
Ropes

10 4

2/9/09 BCC Lead 
Facilitator

Adult Static High 
Ropes

4 6

4/16/09 BCC 
Seattle, WA Academy

Facilitator Youth (K-8) Static and 
Vertical

Vertical 
Play Pen

47 7 Ran both VPP and High Ropes

5/29/09 BCC 
Shorecrest High School, EBD 
kids

Facilitator Teen Static Combo 18 6

6/23/09 BCC 
Woodward Elementary

Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

90 6

8/14/09 Camp Seymour 
UPS Res Life

Lead 
Facilitator

College Low Course 
Only

Low 
Ropes

57 7 Walk of Friends, Zig Zag, Nitro Crossing, 
Whale Watch, Bull Ring

8/15/09 BCC Facilitator Teen Low Course 
Only

Low 
Ropes

20 6

8/17/09 BCC 
Bellevue Tracks

Lead 
Facilitator

Youth (K-8) Low Course 
Only

Low 
Ropes

30 5

8/18/09 BCC 
Pacific Science Day Camp

Lead 
Facilitator

Youth (K-8) Low Course 
Only

Low 
Ropes

30 3

9/3/09 BCC Facilitator Teen Low Course 
Only

Low 
Ropes

145 7

9/25/09 BCC 
Outdoors for All

Facilitator Teen Static High 
Ropes

40 7

10/5/09 BCC 
Woodridge Elementary

Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

78 6

10/23/09 BCC Facilitator Youth (K-8) Low Course 
Only

Low 
Ropes

40 6

3/29/10 Auburn Alpine Tower 
YMCA group

Lead 
Facilitator

Youth (K-8) Vertical 
Challenge

Alpine 
Tower

12 5

6/28/10 Auburn Alpine Tower 
YMCA group

Lead 
Facilitator

Youth (K-8) Vertical 
Challenge

Alpine 
Tower

12 3

7/17/10 Alpine Tower 
Lakewood Martial Arts Dojo 
Compitition Team

Lead 
Facilitator

Youth (K-8) Vertical 
Challenge

Alpine 
Tower

18 5

7/19/10 BCC 
Bellevue Tracks

Lead 
Facilitator

Youth (K-8) Low Course 
Only

Low 
Ropes

30 6

7/20/10 BCC 
Bellevue Youth Link

Lead 
Facilitator

Teen Static Combo 20 7

7/28/10 Alpine Tower 
Lake Heights YMCA

Lead 
Facilitator

Youth (K-8) Vertical 
Challenge

Alpine 
Tower

12 4

8/1/10 BCC 
Japanese Exchange Program

Lead 
Facilitator

Teen Static Combo 15 5

8/6/10 Waterhouse 
UPS Passages Leaders

Facilitator College Low Course 
Only

Low 
Ropes

60 7

9/3/10 BCC 
French American School

Lead 
Facilitator

Teen Static Combo 30 8

9/11/10 BCC 
Issaquah Youth Leadership

Lead 
Facilitator

Teen Low Course 
Only

Low 
Ropes

30 7

9/12/10 BCC 
Furnham Bat-Mitzah

Lead 
Facilitator

Teen Static and 
Vertical

Vertical 
Play Pen

50 7 Ran both VPP and High Ropes

10/15/10 BCC Facilitator Teen Low Course 
Only

Low 
Ropes

20 4

5/1/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

9 4 High Ropes Course

5/7/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

8 4 High Ropes Course

5/14/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

9 4 High Ropes Course

5/22/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

16 5 High Ropes Course

5/29/11 Camp Kalsman, Bat-Mitzvah Facilitator Varied Vertical 
Challenge

Alpine 
Tower

50 6 Alpine Tower

6/5/11 Camp Solomon Schechter Facilitator Varied Static Combo 16 5 Have You Ever, Jump Rope Code, Whale 
Watch, Low Circuit, Giant’s Swing

6/12/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

19 4 High Ropes Course

6/18/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

19 5 High Ropes Course

6/19/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

9 4 High Ropes Course

6/20/11 BCC, Boeing Rotations Group Facilitator Adult Low Course 
Only

Low 
Ropes

60 8 Switch Change Rotate, Commonalities, 
Pair-Share, Whale Watch, Mountaintops, 
Pipeline, Nitro Slide, Horizontal Web, Group 
Through Hoop, Mohawk Walk, Biggest Fan

6/24/11 BCC, Phytec Lead 
Facilitator

Adult Static High 
Ropes

12 4 High Ropes Course

6/25/11 BCC, Bethany Church Youth 
Group

Facilitator Teen Static Combo 48 7

6/26/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

12 4 High Ropes Course

7/23/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

23 7 High Ropes Course

7/27/11 BCC, Bellevue YouthLink Course 
Manager

Teen Static Combo 40 9 Program was high, low, and VPP. I planned 
the day and then ran the VPP

7/29/11 BCC, Grakon Course 
Manager

Corporate Static Combo 38 10 Whale Watch, Vertical Web Rope Pass, 
Nitro - Mountain Tops Combo, Group 
Through Hoop

7/30/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

12 7 High Ropes Course

7/31/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

23 4 High Ropes Course

8/3/11 BCC, Bishop Blanchet 
Football Seniors

Course 
Manager

Teen Static Combo 22 8 Nitro/Mountaintops Extravaganza, Highs 
Self Exploration, Spotting / Trust Sequence, 
High Team Challenge

8/6/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

12 4.5 High Ropes Course

8/13/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

26 7 High Ropes Course

8/14/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

31 7 High Ropes Course

8/15/11 Waterhouse 
UPS Passages Leaders

Facilitator College Low Course 
Only

Low 
Ropes

60 6 All Aboard, Group Through Hoop, Mohawk 
Walk, Zig Zag, Over The Beam, Nitro 
Crossing, Acid River

8/18/11 BCC, Clark Elementary 5th 
graders

Course 
Manager

Youth (K-8) Low Course 
Only

Low 
Ropes

38 4 Group Juggle, Whale Watch, Group 
Through Hoop, Nitro Slide

8/20/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

16 4 High Ropes Course

8/27/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

12 1 Helped with setup and getting them started

8/28/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

17 4 High Ropes Course

9/24/11 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

36 7 High Ropes Course

10/11/11 BCC, St. Madeline Sophie Course 
Manager

Youth (K-8) Static Combo 31 6 I was on high ropes course. Participants 
were both on high and lows.

4/14/12 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

9 4 First Discovery Challenge of the season. 
Extra set of hands on the ground. There to 
meet and greet with reporter and Google 
Offers photographer.

6/3/12 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

17 2.5 Observing facilitators, helped with belay 
teams.

6/17/12 BCC, Father’s Day Event Course 
Manager

Open 
Enrollment

Vertical 
Challenge

Vertical 
Play Pen

36 3.5 Vertical Play Pen

7/1/12 BCC, Department of Services 
for the Blind

Course 
Manager

Teen Static High 
Ropes

22 6 Whale Watch and High Ropes Course

7/25/12 BCC, Whole Foods Bakery / 
Bellevue YouthLink

Course 
Manager

Corporate / 
Teen

Static Combo 30 / 
34

8.5 I focused on low course and portables with 
Whole Foods, but also helped with setup 
and take down and debrief of YouthLink

8/22/12 ERCC, WWU Volleyball Facilitator Teen Low Course 
Only

Low 
Ropes

24 5 Have You Ever, Whale Watch, Group 
Through Hoop, Mountain Tops, Additive 
Hoop, Trust Sequence, Low Wild Woozy, 
Team Wall

8/25/12 BCC, Girls Scouts of 
Washington, Global Green 
Team

Course 
Manager

Teen Static Combo 17 3 Helped setup and get things going in the 
morning. Left early since the group was 
smaller than expected.

8/26/12 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

6 4

9/12/12 Volunteer Park, Holy Names 
Academy

Course 
Manager

Teen Portable 
only

Low 
Ropes

170 8

9/24/12 BCC, Bennett Elementary Course 
Manager

Youth (K-8) Low Course 
Only

Low 
Ropes

76 8

9/25/12 BCC, Open Window School Course 
Manager

Youth (K-8) Low Course 
Only

Low 
Ropes

74 8

10/26/12 BCC, Audubon Elementary Course 
Manager

Youth (K-8) Low Course 
Only

Low 
Ropes

68 5 Have You Ever, Mountaintops, Web, Nitro 
Crossing, Group Through Hoop

11/17/12 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

12 4

12/2/12 Vand’al Lacrosse Course 
Manager

Teen Static Combo 10 2 Helped with setup and worked with group 
and staff for a little in the morning.

4/13/13 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

10 4 Ran high course

5/8/13 BCC, Expedia Course 
Manager

Corporate Low Course 
Only

Low 
Ropes

36 10

6/1/13 BCC, Discovery Challenge Course 
Manager

Open 
Enrollment

Static High 
Ropes

12 3.5 Ran high course

7/9/13 SAMBICA Summer Camp Lead 
Facilitator

Youth (K-8) Static and 
Vertical

High 
Ropes

10 Ran high course, tree climb, and flying 
squirrel.

7/11/13 BCC, Cowlitz Tribal Healing 
Center

Course 
Manager

Youth (K-8) Low Course 
Only

Low 
Ropes

21 2 Observing staff, helping with take down

7/13/13 BCC, DSB Youth Course 
Manager

Teen Low Course 
Only

Low 
Ropes

18 7.5

7/15/13 SAMBICA Summer Camp Lead 
Facilitator

Youth (K-8) Static and 
Vertical

High 
Ropes

7 Ran high course, tree climb, and flying 
squirrel.

7/17/13 SAMBICA Summer Camp Lead 
Facilitator

Youth (K-8) Static and 
Vertical

High 
Ropes

7 Ran high course, tree climb, and flying 
squirrel.

7/18/13 SAMBICA Summer Camp Lead 
Facilitator

Youth (K-8) Static and 
Vertical

High 
Ropes

7 Ran high course, tree climb, and flying 
squirrel.

7/22/13 SAMBICA Summer Camp Facilitator Youth (K-8) Static and 
Vertical

High 
Ropes

3 Ran high course, tree climb, and flying 
squirrel.

7/24/13 BCC, Bellevue YouthLink Course 
Manager

Teen Static Combo 27 10 low course sequence plus high course

7/29/13 BCC, Overlake Specialty 
School

Course 
Manager

Teen Static Combo 27 6

8/9/13 BCC Summer Camp Course 
Manager

Teen Static Combo 4 5 Filled in for an injured staff

8/21/13 BCC, Tyee Middle School Course 
Manager

Teen Low Course 
Only

Low 
Ropes

35 7

8/22/13 SAMBICA Summer Camp Facilitator Teen Static High 
Ropes

3

8/23/13 BCC, Overlake Specialty 
School Staff

Course 
Manager

Adult Static Combo 32 8.5

8/26/13 Steilacoom High School Staf Course 
Manager

Adult Portable 
only

Portables 50 6

8/27/13 BCC, Mercer Island High 
School Staff

Course 
Manager

Adult Static Combo 98 6

9/11/13 Holy Names Academy Course 
Manager

Teen Portable 
only

Portables 187 8.5

9/16/13 BCC, Bennett Elementary Course 
Manager

Youth (K-8) Low Course 
Only

Low 
Ropes

84 7

9/18/13 BCC, Tyee and SU Baseball Course 
Manager

Teen Static Combo 114 8 Went between both groups to fill in as 
needed

10/11/13 BCC, University Prep Course 
Manager

Teen Static and 
Vertical

Vertical 
Play Pen

16 6 Ran both VPP and High Ropes

4/12/14 Bellevue Zip Tours Zip Sender Open 
Enrollment

Zip Tour Zipline 16 8

4/13/14 BCC, Puget Sound Pac Rim Lead 
Facilitator

College Low Course 
Only

Low 
Ropes

24 6.5

4/19/14 BCC, SBCC Family Challenge Lead 
Facilitator

Open 
Enrollment

Vertical 
Challenge

Vertical 
Play Pen

15 5

5/10/14 Camp Kalsman, Jewish Day 
School

Lead 
Facilitator

Mixed Vertical 
Challenge

Alpine 
Tower

40 7

5/30/14 BCC, Duthie Hill Retreat Lead 
Facilitator

Mixed Static High 
Ropes

20 6

6/15/14 BCC, Father's Day Event Lead 
Facilitator

Open 
Enrollment

Vertical 
Challenge

Vertical 
Play Pen

50 5

6/15/14 Bellevue Zip Tours Zip Sender Open 
Enrollment

Zip Tour Zipline 10 2.5

7/5/14 Bellevue Zip Tours Zip Sender Open 
Enrollment

Zip Tour Zipline 10 2.5

9/10/14 Volunteer Park, Holy Names 
Academy

Facilitator Teen Portable 
only

Portables 170 8

9/27/14 PLU, PLU School of Business Facilitator College Portable 
only

Portables 70 8

9/28/14 BCC, Discovery Challenge Facilitator Open 
Enrollment

Static High 
Ropes

18 4

10/24/14 Bellevue Zip Tours, Spookfest Zip Sender Open 
Enrollment

Zip Tour Zipline 40 8

10/25/14 Bellevue Zip Tours, Spookfest Zip Sender Open 
Enrollment

Zip Tour Zipline 30 4

10/31/14 Bellevue Zip Tours, Spookfest Zip Sender Open 
Enrollment

Zip Tour Zipline 8 5

3/14/15 PLU, PLU School of Business Facilitator College Portable 
only

Portables 55 5

4/25/15 BCC, Discovery Challenge Facilitator Open 
Enrollment

Static High 
Ropes

12 4.5

5/3/15 BCC, Girl Scout Troop No. 
44168

Lead 
Facilitator

Teen Vertical 
Challenge

Vertical 
Play Pen

12 7.75 Intro games, Whale Watch, Acid River, Jump 
Rope Code, then VPP

5/30/15 Camp Seymour, Open 
Window School

Lead 
Facilitator

Varied Single Line 
Zip

Zipline 60 8

6/7/15 BCC, Kent UMC Facilitator Teen Static High 
Ropes

16 5

Total Facilitation Hours 1326.25



Challenge Course Management
Date Description of the Task Type Hours

4/15/11 Created some info emails to be sent out at PLU, UPS, and Seattle U, communicated with 
those groups, planned and setup info session.

Marketing 2

4/16/11 Prepared materials for info session and info table: business cards, brochures, etc. Marketing 3

4/19/11 Entered all dates for Discovery Challenge in, emailed all staff, coordinated and entered 
interested staff into the days.

Program 
Coordination

3

4/20/11 Created HTML blurb to get sent out to UPS students. Coordinated with Justin on room and 
finalizing info table info. Sent info to PLU and Seattle U. Gather info from Scott and from 
Discovery Challenge flyer.

Marketing 2

4/23/11 Created a slideshow for the info session and prepared pictures for the presentation board for 
the info table.

Marketing 2

4/25/11 Purchased and gathered materials for the info table. Printed all materials for the info session 
and table (brochures, business cards, photos).

Marketing 2

4/26/11 Got everything together and organized and ready to go for info session. Pasted pictures and 
info onto display board for the info table.

Marketing 1

4/27/11 Info Table, Info Session setup (nobody showed), conference call with Scott and Brad Marketing 4

4/28/11 Create checklist, timeline, and description of Discovery Challenge. Also created a briefer 
version for Center staff to talk more about the program.

Program Design 2

5/2/11 Wrote some reflections on Discovery Challenge to Brad and Scott. Reworked the program 
briefing based on experiences from the day

Program Design 1

5/4/11 Sent out another call for staff and included program briefing, worked on cleaning up Staff 
Schedule, communicated with some interested staff. Informed Saturday session of 
cancellation.

Program 
Coordination

1

5/5/11 Worked with Brad and Scott to get another staff member and have Discovery Challenge run 
that weekend. Communicated with Ryan Russell about the day and any questions. Added and 
sought out staff for future dates. Informed Sunday session of cancellation.

Program 
Coordination

1

5/11/11 Communicated with staff on cancelled sessions. Program 
Coordination

1

5/12/11 Went through staff schedule, sent out another staff call, compiled and reviewed issues still 
hanging out there and communicated those with Scott.

Program 
Coordination

1

5/15/11 Setup and filled out profiles for Northwest Teambuilding on LinkedIn, Facebook, and Twitter. 
Gathered embed codes and sent to Scott. Shared these pages with all staff through each 
venue. Posted anouncement on Facebook and Twitter telling people about available sessions 
next weekend. Summarized current outstanding issues and informed/reminded Scott.

Marketing 2

5/16/11 Edited and put together short video of a participant on the Balance Beam and posted to 
Twitter and Facebook.

Marketing 2

5/17/11 Planned and coordinated plans for filming crew coming out this weekend. Marketing 1

5/18/11 Communicated and coordinated with staff for the weekend plans. Program 
Coordination

1

5/22/11 Wrapped up and reflected on the Saturday program with staff via email, updated Sam Riggs 
info on staff contact, sent staff schedule out for June and July, updated Scott and Brad on 
how the day went, communicated an error in information to film crew.

Program 
Coordination

1

5/25/11 Worked with Brad on a few staff issues and brainstormed ideas for lack of LivingSocial 
redemtion so far.

Marketing 0.5

5/25/11 Coordinated program changes and staff for Discovery Challenge Program 
Coordination

0.5

5/26/11 Coordinated several NWT ropes course days and answered some questions and did some 
research for a few staff while Scott was away from email or on the plane.

Program 
Coordination

1

5/27/11 Coordinated a potential corporate day, coordinated staff for the Kalsman Alpine Tower Program 
Coordination

1

6/2/11 Coordinated staff, cancelled the day, communicated with Brad on ideas for future planning. Program 
Coordination

1

6/8/11 Coordinated staff for Discovery Challenge. Communicated with a few staff questions. Staffing and HR 2

6/14/11 Chatted with Brad about the weekend and how things were going. Followed up with an email 
and a chat with Scott

Reflective Practices 1

6/15/11 Coordinated staff Program 
Coordination

1

6/23/11 Coordinating Discovery Challenge and helping with Phytec planning and coordination Program 
Coordination

1

6/26/11 Planned for my absences in July, send out dates to some new staff and some staff who 
requested it.

Program 
Coordination

1

6/27/11 Coordinating staff, sending dates out, seeking out new potential staff to run the course. 
Planning for my absence in July. Coordinating key with Paul. Informing Brad and Scott of July 
plan.

Staffing and HR 1

6/28/11 Coordinating dates with some staff and seeking out staff for July weekends. Program 
Coordination

1

6/29/11 Coordinating staff for the weekend Program 
Coordination

1

7/3/11 Following up with reflections from staff. Reflective Practices 1

7/6/11 Planning staff for the weekend Program 
Coordination

1

7/10/11 Reflecting with staff from the weekend and planning ahead to next weekend Reflective Practices 1

7/17/11 Followup with staff, touch base with Brad for following week, followup with staff scheduling. Program 
Coordination

1

7/19/11 Followup with staff, touch base with Brad for following week, followup with staff scheduling. 
Helping coordinate a few days.

Program 
Coordination

2

7/25/11 Calling / emailing staff for upcoming days Program 
Coordination

1

7/25/11 Planning YouthLink day and communicating with staff about the day. Program Design 1

7/26/11 Calling / emailing staff for upcoming days Program 
Coordination

1

7/26/11 Communicating with Grakon about their day Program 
Coordination

1

7/26/11 Planning Grakon day and communicating with staff about the day. Program Design 2

7/27/11 Coordinating with Brad and communicating with Grakon Program 
Coordination

0.5

7/27/11 Coordinating staff and planning for upcoming days Program 
Coordination

1

7/27/11 Communicating with Grakon about their day Program 
Coordination

0.5

7/28/11 Conference Call with Grakon Program 
Coordination

0.5

7/28/11 Looking for staff and planning for Friday Program 
Coordination

3

7/28/11 Finalize staff and plans for Friday, get notecards, print all resources, have slight freakout about 
the stakes for tomorrow, and remind myself I can rock this :-P.

Program Design 1

7/29/11 Writing reflections on the past two courses. Following up with Patrick and Grakon. Reflective Practices 0.5

7/31/11 Scheduling and responding to staff questions Staffing and HR 1

8/1/11 Planning out upcoming days and sending info to staff about it. Program Design 2

8/3/11 Coordinating with Brad and other staff on upcoming days Program 
Coordination

1

8/6/11 Followup with Scott and with staff, check with some staff to make sure DC covered next 
weekend

Program 
Coordination

0.5

8/7/11 Created a new version of the timesheet Infrastructure 0.5

8/7/11 Created a new set of day use sheets Infrastructure 1.5

8/7/11 Added planning sheets to day use sheet Infrastructure 1

8/10/11 Coca Cola Presentation Marketing 2

8/11/11 Fixing Day Use Sheet Infrastructure 1

8/11/11 Communicating with staff, planning for Discovery Challenge Staffing and HR 0.5

8/11/11 Updating social networks, sharing Coca Cola Contest. Marketing 0.5

8/12/11 Collecting data from staff emails, communicating with staff, Scott, and Brad, updating staff 
schedule

Staffing and HR 1

8/13/11 Following up with Scott and Brad and other staff, writing reflection for the day. Checking on 
staffing for coming week. Calling a few staff and potential staff.

Program 
Coordination

0.5

8/13/11 Talking to Brian Parish, following up with email. Staffing and HR 0.5

8/14/11 Communicating updates, events of the day, and information with Brad, Scott, and a potential 
new staff.

Program 
Coordination

0.5

8/15/11 Followup with Brad and Scott. Scheduled some staff for upcoming days. Responded to a few 
staff questions.

Program 
Coordination

0.5

8/16/11 Followup with some staff, help with change of Cascade date, coordinate with Scott. Staffing and HR 1

8/17/11 Call to find staff for Monday Program 
Coordination

1

8/19/11 Connecting with staff for upcoming dates. Program 
Coordination

1

8/23/11 Following up with staff and clients Program 
Coordination

1

8/24/11 Looking for staff, following up with staff, following up with Passages NW client, working with 
Kristina at SBCC

Program 
Coordination

3

8/25/11 Followup with staff, trying to book programs. Coordinating with clients Program 
Coordination

2

8/26/11 Planning the day at Volunteer Park Program Design 1

8/27/11 Helped Allison and Bryan setup Program 
Coordination

1

8/27/11 Replanning due to staff changes, contacting staff to shift staffing, keeping Scott in the loop. Program Design 2

8/28/11 Drop off portables with John, checkin, then drive to BCC Program 
Coordination

0.5

8/28/11 Head back to Volunteer Park. Drop off crew. Get gear. Program 
Coordination

0.75

8/29/11 Going over stuff with Scott and dropping off portables Program 
Coordination

1

9/2/11 Followup with staff Staffing and HR 1

9/5/11 Creating plan for Tuesday's program and communicating with staff Program Design 2

9/6/11 Followup with staff Staffing and HR 1

9/7/11 Communicating with Scott and with staff Staffing and HR 1

9/10/11 Did some research and wrote up how to organize info Infrastructure 1

9/11/11 Sent email on dates to staff. Sent email to Scott Program 
Coordination

1

9/14/11 Coordinating staff for Friday Program 
Coordination

0.5

9/15/11 Writing up plan for Friday Program Design 0.5

9/17/11 Fixing up Day Use Sheet Infrastructure 0.5

9/22/11 Looking for staff for weekend, coordinating with SBCC Program 
Coordination

1

9/23/11 Looking for staff for Sat, coordinating with Scott Program 
Coordination

1

9/24/11 Created DC day use, finished and printed day use for next week, cleaned up staff calendar, 
loaded files to SkyDrive

Infrastructure 1

9/27/11 Coordinating with staff and Scott and clients and SBCC Program 
Coordination

2

9/28/11 Coordinating staffing for upcoming days Program 
Coordination

1

9/29/11 Coordinating staffing for upcoming days Program 
Coordination

1

9/30/11 Coordinating staffing for upcoming days Program 
Coordination

1

10/8/11 Communicating with staff Staffing and HR 1

10/10/11 Coordinating with staff for Tuesday and Wednesday and planning out days. Program 
Coordination

2

10/16/11 Responding to a potential client Marketing 0.5

10/16/11 Writing up Bennet Elemntary Plan, communicating with staff Program Design 1.5

10/20/11 Wrote up Friday's program, looked for an extra staff. Program Design 1

10/22/11 Created DC Twitter and Facebook, sent to Brad and Scott Marketing 1

10/23/11 Developed PDF version of Day Use Sheet Infrastructure 1

10/23/11 Worked on DC and NWT Facebook Pages Marketing 1

11/4/11 Communicated with staff and planned for Nov 19 program Program Design 1

11/13/11 Communicated with staff, planned for upcoming course, brainstormed ideas for future, 
communicated with Brad and Scott, updated social networks.

Program 
Coordination

1

11/18/11 Communicated with staff and potential clients Program 
Coordination

1

11/22/11 Working with upcoming groups Program Design 1

11/23/11 Working with upcoming groups Program Design 0.5

11/27/11 Planning Girl Scout group day, communicating with staff Program Design 0.5

12/1/11 Communicating with Eastshore Unitarian Church and sending info to Scott and Brad Program 
Coordination

0.5

12/2/11 Revising and communicating with Scott, staff, and Robin Haseth regarding Girl Scout group Program Design 0.5

12/3/11 Helped the facilitators with setup, met the Girl Scout group, helped clear up paperwork Program 
Coordination

1.5

12/3/11 Met photographer and head of the Girl Scouts outreach program. Marketing 2

12/3/11 Helped a little on the ground with cleanup. Program 
Coordination

1

12/9/11 Working with Brad and Scott on forms and future plans Infrastructure 1.5

12/9/11 Followup with Girl Scouts Program 
Coordination

0.5

1/12/12 Working with upcoming groups and coordinating with Scott, Brad, and staff Program 
Coordination

2

1/12/12 Working with Julie Gall on her program. Checking in with Scott and Brad on general course 
things.

Program Design 2

1/15/12 Working on webpage Marketing 2

1/27/12 Coordinating with staff and groups Program 
Coordination

1

1/30/12 Working with Brad on course stuff Infrastructure 0.5

2/16/12 Working on updating forms with Brad Infrastructure 1

2/16/12 Following up with Eastshore. Getting info on upcoming summer groups Program 
Coordination

1

2/25/12 Working with clients and communicating with staff Program 
Coordination

1

3/3/12 Working with potential clients, paperwork Program 
Coordination

1

3/22/12 Working with potential clients, paperwork Program 
Coordination

1

4/3/12 Planning for Discovery Challenge Program Design 2

4/6/12 Working with clients and planning for course Program Design 2

4/10/12 Planning programs and communicating with clients Program 
Coordination

1

4/12/12 Communicating with staff and preparing plans for programs Program Design 2

4/15/12 Supporting staff and helping set tone for the year Program Design 2.5

4/16/12 Planning and communicating with staff and clients Program 
Coordination

1

4/20/12 Communicating with groups and staff and planning upcoming programs Program Design 2

4/21/12 Communicating with staff, doing followup work Program 
Coordination

1

4/26/12 Coordinating staff and communicating with groups Program 
Coordination

1

4/27/12 Redesigning letter for Renton Academy Program Design 0.5

5/3/12 Contacting staff and clients about programs Program 
Coordination

1

5/4/12 Coordinating staff and clients Program 
Coordination

1

5/5/12 Followups and paperwork Program 
Coordination

1

5/7/12 Following up with staff and  clients Program 
Coordination

1

5/12/12 Folliwup with staff Staffing and HR 1

5/18/12 Communicating with Staff Staffing and HR 1

5/30/12 Communicating with Clients and Staff Program 
Coordination

1

5/30/12 Working on and printing paperwork for June and July Program 
Coordination

2

6/3/12 Observed and helped at DC Staffing and HR 2.5

6/4/12 Coordinating with staff and clients Program 
Coordination

1

6/6/12 Coordinating with clients Program 
Coordination

1

6/7/12 Coordinating staff and programs Program 
Coordination

1

6/14/12 Communicating with staff, clients, etc. Program 
Coordination

1

6/19/12 Communicating with staff, clients, etc. Program 
Coordination

1

6/20/12 Communicating with staff, clients, etc. Program 
Coordination

1

6/27/12 Communicating with staff, clients, etc. Program 
Coordination

1

6/30/12 Doing paperwork, communicating with staff and clients Program 
Coordination

2

7/6/12 Working with clients and communicating with staff Program 
Coordination

3

7/10/12 Working with clients and communicating with staff Program 
Coordination

1

7/11/12 Working with clients and communicating with staff Program 
Coordination

1

7/12/12 Communicating with Clients Program 
Coordination

0.5

7/14/12 Finalizing and printing paperwork to bring to course Program 
Coordination

1

7/17/12 Communicating with clients, working on paperwork Program 
Coordination

1

7/19/12 Communicating with clients, working on paperwork Program 
Coordination

1

7/23/12 Communicating with clients, working on paperwork Program 
Coordination

1

7/24/12 Creating and printing paperwork Program 
Coordination

2

7/27/12 Communicating with clients and staff Program 
Coordination

1

8/1/12 Communicating with clients and staff Program 
Coordination

1

8/2/12 Communicating with clients and staff Program 
Coordination

1

8/5/12 Communicating with staff, dealing with paperwork Program 
Coordination

1

8/6/12 Communicating with staff and clients Program 
Coordination

2

8/10/12 Communicating with staff and clients Program 
Coordination

2

8/12/12 Observing and staffing DC Staffing and HR 3

8/13/12 Communicating with staff and clients Program 
Coordination

2

8/14/12 Communicating with staff and clients Program 
Coordination

2

8/20/12 Communicating with staff and clients Program 
Coordination

1

8/21/12 Communicating with staff and clients Program 
Coordination

1

8/24/12 Communicating with staff and clients Program 
Coordination

2

8/29/12 Communicating with staff and groups Program 
Coordination

1

9/5/12 Communicating with clients and staff Program 
Coordination

1

9/8/12 Communicating with clients and staff Program 
Coordination

1

9/10/12 Communicating with staff and planning programs Program Design 2

9/13/12 Communicating with clients and staff Program 
Coordination

0.5

9/15/12 Working with Issaquah YAB and observing staff Staffing and HR 4

9/20/12 Communicating with staff and clients Program 
Coordination

1

9/22/12 Paperwork and communicating with staff Program 
Coordination

3

9/23/12 Communicating with staff and clients Program 
Coordination

1

10/2/12 Communicating with clients and staff Program 
Coordination

1

10/6/12 Communicating with clients and staff Program 
Coordination

0.5

10/10/12 Planning programs, doing paperwork Program Design 1

10/11/12 Communicating with staff and clients, doing paperwork Program 
Coordination

1

10/18/12 Planning programs, doing paperwork Program Design 1

10/20/12 Communicating with staff and clients, doing paperwork Program 
Coordination

1

11/5/12 Following up with current and future clients. Tracking down a few issues with email and 
website.

Program 
Coordination

1

11/14/12 Communicating with clients Program 
Coordination

1

11/26/12 Communicating with Vand'al Lacrosse client Program 
Coordination

0.5

11/27/12 Planning Program, Communicating with Staff Program Design 1.5

12/2/12 Vand'al Lacrosse, helped get thing started, worked with staff Program 
Coordination

2

12/12/12 Coordinated DC, did planning and paperwork and communication for Tyee, communicated 
with Laura Finlon

Program Design 1

1/15/13 Coordinated with clients Program 
Coordination

1

1/22/13 Researched CRMs Infrastructure 1

1/23/13 Worked on Booking form Infrastructure 0.5

2/11/13 Communicating with staff and clients Program 
Coordination

1

2/18/13 Planning for and communicating with SAAS Program Design 1

2/26/13 Coordinating Thunderbirds day Program 
Coordination

0.5

3/2/13 Communicating with staff and clients, planning programs, printing paperwork Program Design 1

3/3/13 Communicating with staff and clients, planning programs Program 
Coordination

2

3/4/13 Planning programs, communicating with staff Program 
Coordination

0.5

3/5/13 Planning programs, communicating with staff Program 
Coordination

1

3/12/13 Planning programs, communicating with staff Program 
Coordination

1

3/15/13 Programming planning and coordination Program 
Coordination

1

3/17/13 Program needs calls to staff and other logistics Program 
Coordination

1

3/21/13 Communicating with staff and clients Program 
Coordination

1

4/10/13 Working on program planning and communication Program 
Coordination

1

4/12/13 NWT Planning Meeting and work on paperwork Staff Meetings 7

4/15/13 Working on Staff Newsletter Marketing 2

4/16/13 Working on Staff Newsletter Marketing 1

4/19/13 Researching potential CRMs Infrastructure

4/19/13 Communicating with clients and staff and planning programs Program 
Coordination

2

4/22/13 Meeting with Expedia Program Design 1.5

4/22/13 Program planning and communicating with client and staff Program Design 1.5

4/23/13 Program planning and communicating with client and staff Program Design 1

4/26/13 Planning and communicating with staff and clients Program 
Coordination

2

4/30/13 Planning and communicating with staff and clients Program 
Coordination

2

4/30/13 Meeting with Forest Ridge Program Design 1

5/2/13 Communicating with staff and clients Program 
Coordination

1

5/4/13 Preparing for Expedia Program Design 1

5/5/13 Communicating with staff and clients Program 
Coordination

1

5/7/13 Planning for Expedia Program Design 1

5/14/13 Expedia Followup Reflective Practices 1.5

5/15/13 Communicating with staff, clients, etc. Program 
Coordination

1

5/22/13 Communicating with staff, clients, etc. Program 
Coordination

2

5/24/13 Communicating with staff, clients, etc. Program 
Coordination

1

5/27/13 Communicating with staff, clients, etc. Program 
Coordination

1

5/29/13 Communicating with staff, clients, etc. Program 
Coordination

1

5/30/13 Communicating with staff, clients, etc. Program 
Coordination

1

5/31/13 Communicating with staff, clients, etc. Program 
Coordination

1

6/1/13 Paperwork Program 
Coordination

3.5

6/5/13 Planning programs and communicating with clients Program Design 2

6/6/13 Paperwork and communicating with staff Staffing and HR 1

6/8/13 Sending program plans to staff and doing client check ins Program 
Coordination

1

6/8/13 Observed Staff at DC, dropped off and picked up paperwork Staffing and HR 1

6/9/13 Paperwork and communicating with staff and clients Program 
Coordination

1

6/10/13 Communicating with Rashel and clients Program 
Coordination

1

6/13/13 Communicating with clients and doing paperwork Program 
Coordination

1

6/19/13 Paperwork and Communications Program 
Coordination

1.5

6/19/13 Program Planning Program Design 1

6/20/13 Program Planning Program Design 0.5

6/22/13 Paperwork Program 
Coordination

3

7/2/13 Logistics and paperwork Program 
Coordination

2

7/2/13 MIHS Staff Meeting and Logistics with Scott Staff Meetings 2

7/4/13 Logistics and paperwork Program 
Coordination

2

7/7/13 Communicating with clients and staff and paperwork Program 
Coordination

2

7/9/13 Communicating with clients and staff and paperwork Program 
Coordination

2

7/11/13 Logistics and paperwork Program 
Coordination

1

7/14/13 Paperwork and Communication Program 
Coordination

3

7/15/13 Logistics, meeting clients, checking in with staff Program 
Coordination

2

7/17/13 Staff observations and paperwork Staffing and HR 1.5

7/22/13 Introductions and helping to get things started at SAMBICA Staffing and HR 1.5

7/22/13 Meeting with client, staff, Brad, and Scott Program Design 1.5

7/23/13 Paperwork Catchup Program 
Coordination

2

7/23/13 Debrief meeting: Scott, Jon, and Tommy Reflective Practices 1

7/24/13 Dropping in to check on staff and program Staffing and HR 1

7/25/13 Paperwork and Communicating with staff/clients Program 
Coordination

1

7/26/13 Paperwork and communication Program 
Coordination

4

7/29/13 Weekly Admin Meeting Staff Meetings 2

8/5/13 Weekly NWT Meeting Staff Meetings 1

8/7/13 Program Planning, paperwork, and communication Program Design 2

8/8/13 Debrief Chat with Anne Reflective Practices 1

8/12/13 Program planning, paperwork, and communication Program Design 1

8/12/13 Weekly NWT Meeting Staff Meetings 1

8/12/13 Zip Park Meeting Staff Meetings 2

8/13/13 Program planning, paperwork, and communication Program Design 2

8/14/13 HNA Planning Meeting Program Design 1

8/14/13 Expedia Meeting Program Design 1

8/19/13 Weekly NWT Meeting Staff Meetings 1

8/20/13 All Staff Meeting Staff Meetings 2

8/21/13 Communicating with Clients, planning programs Program 
Coordination

2

8/24/13 Program planning, paperwork, and communication Program Design 4

8/28/13 Program planning, paperwork, and communication Program Design 3

8/29/13 Weekly NWT Meeting Staff Meetings 1

8/30/13 JDS Planning Meeting Program Design 1

8/30/13 The Little School Planning Meeting Program Design 1

9/3/13 Responding to clients and staff Program 
Coordination

2

9/6/13 Catching up on emails and paperwork Program 
Coordination

4

9/8/13 Planning and Paperwork for the Upcoming week Program 
Coordination

2

9/9/13 Paperwork Program 
Coordination

2

9/9/13 Weekly NWT Meeting Staff Meetings 1

9/10/13 Planning and client communication Program 
Coordination

1

9/10/13 Meeting JDS, helping cleanup, and mid-program debrief Reflective Practices 2

9/17/13 Paperwork Program 
Coordination

1

9/20/13 Paperwork Program 
Coordination

2

9/22/13 Paperwork Program 
Coordination

4

9/24/13 Paperwork Program 
Coordination

2

9/28/13 Paperwork and Communication Program 
Coordination

2

9/28/13 Paperwork and Communication Program 
Coordination

5

9/30/13 Meet with Scott, help with unpacking Program 
Coordination

1

10/2/13 Communication with staff and clients Program 
Coordination

1

10/3/13 Staffing logistics Program 
Coordination

1

10/4/13 Staffing logistics continued Program 
Coordination

2

10/7/13 Paperwork and logistics Program 
Coordination

1

10/9/13 Communication and program planning Program Design 1

10/10/13 Finalizing Paperwork for the rest of the season Program 
Coordination

2

10/14/13 Weekly Meeting Staff Meetings 1

10/16/13 Communication and program planning Program Design 1

10/23/13 Communication and program planning Program Design 1

10/27/13 Following Up with Clients Program 
Coordination

1

10/28/13 Newsletters and client communication Marketing 2

11/4/13 NWT Admin Meeting Staff Meetings 0.5

11/9/13 Communications and Client Followups Program 
Coordination

2

11/12/13 Client Followups Program 
Coordination

1

11/14/13 NWT Strategic Planning Meeting Reflective Practices 2.5

11/15/13 Potential Client Communication Marketing 0.5

11/17/13 Client Proposal Development: Revel Program Design 1

11/20/13 Client Communication Program 
Coordination

0.5

11/26/13 Newsletters Marketing 1

12/6/13 Staff Meeting Staff Meetings 3

12/6/13 Staff Meeting Staff Meetings 1.5

12/8/13 Working on Summer Camp Planning Program Design 2

12/14/13 Working on Paperwork Cleanup Program 
Coordination

4

12/16/13 Staff Meeting Staff Meetings 3.5

1/9/14 Communicating with Client Program 
Coordination

1

1/11/14 Program Planning Program Design 1

1/14/14 Communicating and Coordinating with Clients Program 
Coordination

1

1/16/14 Communicating and Coordinating with Clients Program 
Coordination

1

1/20/14 Communicating and Coordinating with Clients Program 
Coordination

1

1/21/14 Communicating and Coordinating with Clients Program 
Coordination

1

1/24/14 Communicating with clients Program 
Coordination

1

1/25/14 Planning programs, communicating with staff Program Design 1

1/27/14 Communicating with staff and clients Program 
Coordination

1

1/28/14 Contacting Past Clients Marketing 2

2/5/14 Paperwork Program 
Coordination

0.5

2/12/14 Communicating with Clients and Staff Program 
Coordination

1

2/13/14 Communicating with Clients and Staff Program 
Coordination

0.5

2/17/14 Working on staffing programs Program 
Coordination

1

2/19/14 Working on staffing programs Program 
Coordination

0.5

2/19/14 Working on staffing and logistics Program 
Coordination

1

2/20/14 Working on staffing and logistics Program 
Coordination

1

3/3/14 Contacting Past Clients Marketing 1

3/3/14 Contacting Past Clients Marketing 0.5

3/3/14 Program Planning and Staff Communication Program Design 0.5

3/5/14 Staff and Client Communication Program 
Coordination

1

3/6/14 Program planning and staff communication Program Design 0.5

3/7/14 Program planning and staff communication Program Design 0.5

3/9/14 Client Communication and program planning Program Design 0.5

3/10/14 Program planning and Communications Program Design 2

3/11/14 Communicating with staff and clients Program 
Coordination

1

3/20/14 Communicating with potential clients Program 
Coordination

1

3/21/14 Communicating with potential clients Program 
Coordination

1

3/21/14 Program Planning and Staff Communication Program Design 1

3/24/14 Communicating with staff and clients Program 
Coordination

1

3/25/14 Staffing, planning, and client communication Program 
Coordination

1

3/25/14 Communicating with staff and clients Program 
Coordination

1

3/25/14 Communicating with staff and clients Program 
Coordination

1

3/25/14 Communicating with staff and clients Program 
Coordination

1

3/25/14 Meeting with Jill to debrief the bad weather day Reflective Practices 1

3/31/14 Communicating with staff and clients Program 
Coordination

1

4/1/14 Communicating with staff and clients Program 
Coordination

0.5

4/1/14 Communicating with staff and clients Program 
Coordination

0.5

4/3/14 Communicating with staff and clients Program 
Coordination

1

4/4/14 Communicating with staff and clients Program 
Coordination

2

4/5/14 Meeting with Mandy for the handoff Staff Meetings 3

4/7/14 Filling in details on staff Staffing and HR 1

4/8/14 Communicating with admin team Program 
Coordination

1

4/9/14 Program planning, working on staff info Program Design 2

4/10/14 Admin team communication Infrastructure 0.5

4/11/14 Paperwork and responding to staff Program 
Coordination

2

4/13/14 Helping Cleanup Zip Tours Program 
Coordination

2.5

4/16/14 Paperwork and communication Program 
Coordination

1

4/17/14 Program planning, working on staff info Program Design 3

4/21/14 Following up with potential client inquires Marketing 2

4/22/14 Followups and staff communication Program 
Coordination

1

4/23/14 Training Planning Program Design 0.5

4/24/14 Planning for Training & working with Mandy Program Design 2

4/27/14 Client communications Program 
Coordination

2

4/28/14 Communicating with Mandy and clients Program 
Coordination

1

4/28/14 NWT Leadership Team Meeting Staff Meetings 2

4/29/14 Communicating with staff and clients Program 
Coordination

1

4/30/14 Communicating with staff and clients Program 
Coordination

1

5/1/14 Communicating with staff and clients Program 
Coordination

1

5/2/14 Communicating with staff and clients Program 
Coordination

2

5/5/14 Communicating with staff and clients Program 
Coordination

2

5/6/14 Setup the Cargo Net Program 
Coordination

1

5/6/14 Communicating with staff and clients Program 
Coordination

1

5/6/14 Communicating with staff Program 
Coordination

1

5/7/14 Communicating with staff and clients Program 
Coordination

2

5/8/14 Communicating with staff and clients Program 
Coordination

1

5/9/14 Communicating with staff and clients Program 
Coordination

1

5/11/14 Communication and Paperwork for FR & SAMBICA Program 
Coordination

2

5/12/14 Staff Communication and SAMBICA Coordination Program 
Coordination

2

5/13/14 Staff Communication Program 
Coordination

1

5/14/14 Staffing and Communication Program 
Coordination

1

5/15/14 Staffing and Communication Program 
Coordination

1

5/16/14 Communicating with staff and clients Program 
Coordination

1

5/18/14 Communicating with staff and clients Program 
Coordination

1

5/20/14 Staff Meeting Staff Meetings 2

5/21/14 Staff Communication Program 
Coordination

1

5/21/14 Staff Communication Program 
Coordination

1

5/22/14 Client Proposal and Communication Program Design 1

5/22/14 Client Proposal and Communication Program Design 1

5/23/14 Planning and Communication Program 
Coordination

2

5/23/14 Planning and Communication Program 
Coordination

2

5/26/14 Paperwork and Communication Program 
Coordination

3

5/26/14 Paperwork and Communication Program 
Coordination

3

5/27/14 Communication and Program Planning Program Design 1

5/27/14 Communication and Program Planning Program Design 1

5/28/14 Communication and Program Planning Program Design 1

5/28/14 Communication and Program Planning Program Design 1

5/29/14 Communication and Program Planning Program Design 2

5/29/14 Communication and Program Planning Program Design 2

5/30/14 Communication and Program Planning Program Design 2

5/30/14 Communication and Program Planning Program Design 2

6/2/14 Client and Partner Communication and Planning Program 
Coordination

1.5

6/2/14 Mount Vernon-NWT Conf Call and followup Program Design 0.5

6/2/14 Staff Meeting Staff Meetings 1.25

6/3/14 Client Communication and Planning Program 
Coordination

2

6/4/14 Staff Communication and Planning Program 
Coordination

1

6/5/14 Staff Communication and Planning Program 
Coordination

0.5

6/5/14 Conversation with Kirkland Stake LDS Program Design 1

6/6/14 Communication and Program Planning Program Design 2

6/9/14 Communication and Program Planning Program Design 1

6/10/14 Communication and Program Planning Program Design 1

6/11/14 DSB Meeting Program Design 1

6/11/14 Communication and Program Planning Program Design 0.5

6/12/14 Communication and Program Planning Program Design 1

6/13/14 Looking for staff Program 
Coordination

2

6/13/14 Communication and Program Planning Program Design 1

6/14/14 Taking gear to Allison and Jill Program 
Coordination

1

6/15/14 Followups Program 
Coordination

0.5

6/16/14 Staff and Client Communication Program 
Coordination

1

7/3/14 Communication Program 
Coordination

1

7/7/14 Communication with staff Program 
Coordination

1

7/9/14 Dealing with Powerful Voices Program 
Coordination

1

7/9/14 Working with Powerful Voices Program 
Coordination

1

7/10/14 Shoring up Powerful Voices Program 
Coordination

0.5

7/11/14 Wrap Up Work before vacation Program 
Coordination

1

7/19/14 Communication with Mandy Program 
Coordination

1

7/26/14 Communication with Mandy Program 
Coordination

1

8/2/14 Communication with Mandy Program 
Coordination

1

8/9/14 Communication with Mandy Program 
Coordination

1

8/14/14 HNA Planning with Mandy Program Design 1

9/8/14 Client Communication Program 
Coordination

2

9/11/14 Staffing Coordination for Kalsman Program 
Coordination

1

9/15/14 Paperwork and coordination for Kalsman Program 
Coordination

0.5

3/2/15 LMS Planning Meeting Infrastructure 1.5

4/2/15 LMS Requirements Gathering Infrastructure 1

4/23/15 LMS Panning Meeting Infrastructure 1.75

4/26/15 Creating an LMS Development Work Plan Infrastructure 1

LMS Research Infrastructure

Total Management Hours 586



Training Practitioners
Date Training  (training notes and syllabus attached) Client Location Hours

10/18/09 Alpine Tower and intro to facilitation PLU Rec Program Alpine Tower, Auburn, 
WA

7

5/14/11 Tech Training Northwest Teambuilding BCC, Bellevue, WA 3

4/26/13 Tech Training Northwest Teambuilding BCC, Bellevue, WA 7

5/4/13 Training Refresher (VPP, rescues, tech skills) Northwest Teambuilding BCC, Bellevue, WA 8

5/9/13 Low Course Training Northwest Teambuilding BCC, Bellevue, WA 2

5/11/13 Site Training Northwest Teambuilding BCC, Bellevue, WA 7

8/20/13 All Staff Training Northwest Teambuilding BCC, Bellevue, WA 2

5/19–22/13 Level I Challenge Course Training Camp Solomon Schechter Olympia, WA 24

5/27–28/13 Intro to Challenge Course Training Camp Seymour Gig Harbor, WA 16

5/9–11/13 Challenge Course Refresher Training Northwest Teambuilding BCC, Bellevue, WA 9

Total 85

Training Non Challenge Course Practitioners
Date Training  (training notes and syllabus attached) Client Location Hours

8/25/05 Passages Leader Training University of Puget Sound Tacoma, WA 50

5/15/03 Outdoor Leadership Experience University of Puget Sound Tacoma, WA 120

5/15/04 Outdoor Leadership Experience University of Puget Sound Tacoma, WA 120

2006–
2010

3-Season Backpacking Course University of Puget Sound Tacoma, WA 180

2006–
2010

Basic Alpine Mountaineering Course University of Puget Sound Tacoma, WA 180

Total 650



High Challenge Course 
Technician Training 

Date:  May 14, 2011 
Location:  Bellevue Challenge Course 
Trainer(s):  Scott Andrews, Jon Anscher, Anne Weinberg   
Length: 6 hours 
Maximum Number of Participants:12 

OBJECTIVE: 
Develop skills required to serve as challenge course technician at Bellevue Challenge 
Course. 

GOALS: 
•	 Learn to inspect harness and helmets    
•	 Demonstrate belaying with a Figure 8, a Slot Device and a Just right Descender    
•	 Demonstrate the proper fit of a Harness and Helmet    
•	 Demonstrate a figure 8 follow through    
•	 Demonstrate successful completion of Transfer School    
• Experience the High Challenge Course as a participant 
• Demonstrate set up of the course for a Discovery Challenge Program 

CURRICULUM:
• Course Rules 
• Challenge by Choice 
•	 Harness:	     

o	 Fitting    
o	 Inspection    

•	 Helmets     
o	 Fitting    
o	 When to wear    
o	 Inspection    

•	 Knots    
o	 Figure 8    
o	 Overhand Slippery    

•	 Belay School    
o	 Figure 8 (BUS)    
o	 Just Right Descender    

•	 Transfer School    
o	 Set up    
o	 Teaching    
o	 Practice    

•	 On the Course to Experience    
•	 Assisting in a Rescue    
•	 First Aid Procedures    
•	 Paperwork    

o	 Background checks    
o	 Check sheets    
o	 Portfolios    

•	 Evaluations and Feedback    
•	 Program Set up    
•	 Program Practice & Observation    
•	 Goodbye!   

FEES AND NOTES: 
Participants need to bring the following: 

• Comfortable clothing appropriate for the weather. 
• Rain Jackets and Pants 
• Lunch 
• Water bottle 
• Sturdy Closed toed shoes



Building, Installation, and Inspection
Date Event Operating System Location Company or Client Hours

1/20/00 - 
5/15/00

Inspection and Maintainence Dynamic Englewood, CO Cherry Creek High School 90

6/7/11 Installed Sunshades at Auburn YMCA 
Alpine Tower

Alpine Tower Auburn, WA Auburn YMCA 3.5

6/21/11 - 
6/22/11

Treehouse Installation at Camp Kalsman Tree house Arlington, WA Camp Kalsman 24

6/26/11 Moved the Sambica Zipline Static Bellevue, WA SAMBICA 2.5

8/4/11 Finishing touches on Kalsman 
Treehouse (building a gate)

Tree house Arlington, WA Camp Kalsman 3

8/13/11 Doing walk though of the course, 
cleaning up around course and in shed.

Static Bellevue, WA Northwest Teambuilding 1

5/30/15 Clearing brush and a trail for the Zipline Zipline Gig Harbor, WA Camp Seymour 2

Total 126



Conferences and Workshops Attended
Date Conference or Event Workshops Location Hours

2/22/00 National Challenge Course 
Practitioner Symposium

Boulder, CO 24

2/20/04 National Challenge Course 
Practitioner Symposium

Boulder, CO 24

3/5/04 Northwest Regional AEE Ashland, OR 22

11/5/04 International AEE Vancouver, BC 30

3/15/05 Northwest Regional AEE Port Townsend, 
WA

8

11/1/08 International AEE Vancouver, WA 20

2/26/09 to 
2/28/09

National Challenge Course 
Practitioner Symposium

Pay it Forward, Seeking True North, Personal Ecology, Personal 
Ecology part 2, Reinventing the Trustfall, Emotional Intelligence, 
Avoiding Blank Stares, Rethinking the Facilitator, Shamanic 
Journey, The Master Facilitator, ACCT Certification, Facilitator to 
Manager, Choice Compliance Coercion

Boulder, CO 24

3/1/09 Northwest Regional AEE 
Conference

Salem, OR 20

2/25/10 to 
2/27/10

National Challenge Course 
Practitioner Symposium

Boulder, CO 24

2/10/12 ACCT Conference Developing Your Staff with Technology, Subtle Facilitator: 
Behaviors That Put Participants At Risk, Collaborative 
Classroom.

Boston, MA 10

2/30–3/1, 
2014

ACCT Conference Orlando, FL 20

2/21/15 3rd Saturday Symposium Leadership Styles Bellevue, WA 8

3/21/15 3rd Saturday Symposium Meaningful Debriefing Issaquah, WA 6

TOTAL 240

Certifications
Title Agency Valid Until

Wilderness First Responder Wilderness Medical Training Center Mar 2016

Adult, Child, Infant CPR and AED American Red Cross Jan 2015

Challenge Course Level II Facilitator Northwest Teambuilding Jul 2017

Challenge Course Manager Northwest Teambuilding Oct 2017

RAC Level 1 Avalanche Safety Certification Gary Brill Lifetime

Substitute Teaching Certificate State of Washington OSPI Lifetime

Open Water Diver PADI Lifetime



Operating Systems 
These broad descriptions of the belay systems and design concepts for courses are used throughout the document.  
These classifications are intended to place courses in categories with enough similarity to provide comparison and an 
understanding of the kinds of experience documented in this portfolio.  When looking at these categories, it is 
important to understand that many courses are a blend of several styles.  Courses have been categorized in the 
Location section based on the predominant operating system for the facility.  

• Static Course: Belay systems are made of individual participant lanyard clipped directly into the cable belay 
structures.  Courses tend to be linear with participants moving from element to element.  


• Dynamic Course: Belay systems are rope, attached to one participant at a time and managed from the 
ground.  Elements tend to be single traversing elements where a participant climbs up, traverses and then 
climbs or is lowered down. This category also includes elements where participants climb vertically without 
any traversing. Examples are Dangle Duo and Pamper Pole.


• Vertical Challenge Course: Small foot print, complex activities with participants on a ground belay 
managed by a team of participants. Belays are made over bars at the top of the structure. Little or no 
Traversing.


• "M Belay Systems: System of Low and High Course design structured to be used by large groups. Most 
distinctive feature of this system is twin overhead belay ropes managed by participants in the group where 
the rope forms an ""M"" shape with the right leg of the M being fixed at the bottom of the pole, the middle 
part of the M leads from the top of the right pole to a tether on the participant and then to the left pole and at 
the left leg of the M the rope runs to the bottom of the pole and then to the participant Belayers.


• Continuous Belay: Steel structure courses with static lanyards or any course using a continuous belay 
systems made of steel. High participant to staff ratios are used on these facilities and they are often high 
volume amusement facilities.  hese can be indoor or outdoor. Courses tend to be linear or hub design.


• Low Courses: Course is a fixed installation and no element is taller than 14 feet.  

• Portable: Course has no fixed location and can be moved by one person to be set up in nearly any location.  

This includes Games and Initiatives.


Clients 
• Youth (K-8): School age groups aged up to 13

• Teen: Young people 13 to 19

• Corporate: Adults in a program through a business or corporation

• Non-profit: Adults in a program through Not for Profit organization

• College: Adults 18 to 24 in an academic program

• Therapeutic: Clients involved in a Mental Health Program

• Youth at Risk: Teens in a program supported by or directed by Courts or Juvenile authorities

• Adult: Age 19 and up

• Mixed: Mixed youth, teen, and adults

• Open Enrollment: Random people that have signed up individually or as small groups.

Role 
Apprentice 
Co Facilitator 
Course Manager 
Facilitator 
Lead Facilitator 
Observer 

Operating Systems 
Static 
Dynamic 
Vertical Challenge 
M Belay 
Low Course only 
Portable only 
Continous Belay 

Group 
Youth (K-8) 
Teen 
Corporate 
Non-profit 
College 
Therapeutic 
Youth at Risk 
Adult 

Type 
Games 
Initiatives 
Low Ropes 
High Ropes 
Alpine Tower 
Climbing Wall 
Combo 
Dangle Duo 
Pamper Pole 
Giant Swing 
Vertical Play Pen 
Flying Squirrel 
Zip Line

Descriptors


